
P
u

t
 
F

i
r
s
t
 
T

h
i
n

g
s
 
F

i
r
s
t



P
u

t
 
F

i
r
s
t
 
T

h
i
n

g
s
 
F

i
r
s
t



1. Planning/goal setting

 

2. Exercising

3. Learning

4  Relationship building

1. Some calls/mails

 

2. 

3. Peer pressure

4. 

Interruptions

Pressing matters without 

    impact 

1. Too much TV

 

2. Excessive Internet surfing

3. Mindless chatting

4. Time waster

1. Exam tomorrow

2. 

3. 

4. 

Project due tomorrow

Medical emergencies

Pressing problem
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For Your Reference

Most 

important

Most 

urgent

Not so

important

Not so

urgent


